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ADDENDUM 2: DIOCESE OF DOWN AND CONNOR CHILD
PROTECTION POLICY AND PROCEDURES

GUIDANCE FOR DIOCESAN CLERGY, STAFF AND VOLUNTEERS IN
RELATION TO:

PHOTOGRAPHS AND IMAGES OF CHILDREN AND YOUNG PEOPLE

Parents / carers often want to be able to celebrate the achievements of their children
when taking part in parish related activities through photographs and will also on
occasions be happy to promote their activities to encourage increased participation.
The Safeguarding Office does not advocate the banning of photography and the use
of images and videos of children, but recommends that appropriate and
proportionate safeguards should be in place to ensure a safe parish environment for
children and young people. This guidance will help to ensure that all necessary steps
are taken to protect children and young people from the inappropriate use of their
images in resources and media publications, on the internet and elsewhere.

There have been concerns about the risks posed directly and indirectly to children
and young people through the use of photographs on websites and other
publications. Photographs can be used as a means of identifying children when they
are accompanied with personal information e.g. this is X who lives at Y, is a member
of the Z youth club and who likes a certain music group. This information can make a
child vulnerable to an individual who may wish to start to “groom” that child for abuse
—online (e.g. through websites or social networking) or through direct contact in the
off-line, ‘real’ world. Information placed on the internet has also been used by
estranged parents (e.g. in adoption or domestic violence circumstances) to identify,
trace and cause significant difficulties for children.

The content of photographs can itself be inappropriate, or used or adapted for
inappropriate use. There is evidence of this inappropriate or adapted material finding
its way onto sites showing child abuse images, and of inappropriate images being
shared within groups of offenders.

The Safeguarding Office advises all parishes to adopt the following principles:

1. the interests and welfare of children taking part in parish activities is
paramount;

2. children and their parents / carers have a right to decide whether their
photograph is taken, and how those images may be used,

3. children and their parents / carers must provide written consent for their
images to be taken and used.

Easy rules to remember are:

» If the child is named, avoid using their photograph.



» Avoid the use of the first name and surname of individuals in a photograph.
This reduces the risk of inappropriate, unsolicited attention from people within
and outside the parish.

» Ask for the child’s permission to use their image. This ensures that they are
aware of the way the image is to be used to represent the parish activity. A
Child’s Permission Form is one way of achieving this.

» Ask for parental permission to use an image of a young person. This ensures
that parents are aware of the way the image of their child is representing the
parish activity. Developing or adopting a Parental Permission Form is one way
of achieving this. Be clear about how and for how long images will be securely
stored (including how access to images and associated consents and
information will be controlled) and used e.g. newspaper, local magazine,
parish bulletin, promotional materials or internet/website.

» Only use images of children in suitable dress to reduce the risk of
inappropriate use. With regard to the actual content it is difficult to specify
exactly what is appropriate given the range of diverse activities and events
organised and held in parishes. However there may be some activities when
the risk of potential misuse is much greater than for others. With these
activities the content of the photograph should focus on the activity not on a
particular child and should avoid full face and body shots. So for example
shots of children in a pool would be appropriate or if poolside, waist or
shoulder up.

» Create a recognised procedure for reporting the use of inappropriate images
to reduce the risks to children. Follow your safeguarding procedures, ensuring
Designated Officer and Social Services and/or Police are informed.

First steps and things to think about:

» Establish the type of images that appropriately represent the parish for the
Web and other media.

» Think about the level of consideration you give to the use of images of
children in other publications, for example, the processes involved in choosing
appropriate images for the newsletter or magazine.

» Apply an increased level of consideration to the images of children and young
people used in the web site.

Guidelines for Use of Photographic Filming Equipment for Official Use at
parish related activities and events.

1. Provide a clear brief about what is considered appropriate in terms of content and
behaviour.

2. Issue the photographer with identification which must be worn at all times.



Inform children and parents that a photographer will be in attendance at an event
and ensure they consent to both the taking and publication of films or
photographs which feature and clearly identify their child (e.g. close ups, small
group photos).

. At many events, organisers and others will reasonably wish to take wide angle,
more general photos of the event sites, opening and closing ceremonies, and so
on. Separate to the issue of consents for ‘identifying’ photographs/footage (as
above) parents and children should at least understand that these types of
images will be taken during, or at specific points in, the event e.g. information
could be included on the parental consent form. It is not reasonable, practical or
proportionate to require parental consents for this type of photography, or to
preclude it on the basis of the concerns of a small number of parents.

. Do not allow unsupervised access to children or one to one photo sessions at
events.

. Do not approve/allow photo sessions outside the event or at a child’s home.

. Children, parents and others should be informed that if they have concerns they
can report these to the organiser/ Designated Officer.

. Concerns regarding inappropriate or intrusive photography should be reported to
the event organiser or Designated Officer and recorded in the same manner as
any other child protection concern.

Other professional photographers/filming/video operators wishing to record the
event should seek accreditation with the event organiser by producing their
professional identification for the details to be recorded. Ideally, they should request
this at least (set number of days) working days before the event.

Students or amateur photographers/film/video operators wishing to record the
event should seek accreditation with the event organiser by producing their student
or club registration card and a letter from the club/ group or educational
establishment, outlining their motive for attending the event and planned use of the
material.

Accreditation may be provided through applying the following procedure:

» Professionals should register prior to the event and their identification details
be recorded -

name and address and contact details of the person using the camera,;

» Names of subjects (if specific);

» the reason or use the images are being or intended to be put to;

» Signed declaration that the information provided is valid and that the images
will only be used for the reasons given.



A clear brief about what is considered appropriate in terms of content and behaviour
should be issued. It may include a list of any areas where photographic and
recording equipment inducing mobile phones is forbidden under all circumstances
(e.g. specific church areas, toilet areas). Unsupervised access to children and young
people or one to one photo sessions at event or photo sessions outside the events
or at a child's home should not be approved / allowed.

Guidelines for Use of Photographic Filming Equipment by Parents /Guardians /
Spectators

1. Parish Events

If parents / guardians or other spectators are intending to photograph or video at an
event for example First communion or Confirmation, they should also be made
aware of the parish’s expectations. In most instances this may be dealt with through
the schools organising such events but where this is not the case for some
participants it will be for the Parish to take the responsibility.

Spectators should be asked to register at an event if they wish to use photographic
equipment.

It is helpful for the event organisers to provide some indication e.g. a sticker for each
registered camera, or badge to be displayed by the spectator to help others
recognise those who have registered, and respond to those who do not appear to
have registered.

Public information: the specific details concerning photographic / video and filming
equipment registration should, wherever possible, be published prominently in parish
event programmes, church notice boards and indicated in the parish bulletin.

The recommended wording is:

In line with the recommendation in the Diocese of Down and Connor Child Protection
Policy and Procedural guidance in relation to photography and images of children
and young people, the promoters of this event request that any person wishing to
engage in any video, zoom or close range photography should register their details
with parish priest / staff / volunteers before carrying out any such photography. If
parents have any particular concern about their children being photographed or
filmed they should notify the parish priest / staff / volunteer in charge

The parish reserves the right to decline entry to any person unable to meet or abide
by the parish's conditions.

If you are concerned about any photography taking place at this event, please
contact the event organiser who will be pleased to discuss this matter with you.

2. All group / club sessions
There is no intention to prevent club and group leaders using videoing or taking

photographs. However, children / young people and their parents should be aware
that this is part of the programme and be asked for their written consent to it. Care



should be taken in the secure storage of such materials and films. If clubs are
concerned that someone they do not know is using their activity for photography or
filming purposes, they should ask them to leave and contact their Line management /
Designated Officer (depending on the nature of the concerns) or the police for further
advice.

Clubs and group leaders should include wording on their consent forms similar to the
following;

Name of club will follow the Diocesan Safeguarding Office guidance for the use of
photographs and images of children, a copy of which is available from Safeguarding
Office web site or the Safeguarding Office)

Name of club will take all steps to ensure these images are used solely for the
purposes they are intended. If you become aware that these images are being used
inappropriately you should inform name of club senior youth worker (telephone
number) name of the group leader and the Designated Officer immediately. |
consent to name of club / name of parish group photographing or videoing my
child.
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This policy and guidance is in keeping with Standard 3- Preventing harm to
children, Standards and Guidance Document for the Catholic Church in Ireland
(Jan 2009)



